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ARTICLE I
Ne2otiation Procedure
This agreement is made and entered into this day by and between the Mexico Central School
Board of Education (hereinafter called the "Board") and the Mexico Central School Full-Time
Secretarial and Office Staff Association (hereinafter called the "Association").
Principles
The Board and the Association recognize that the best interests of public education will be
served by establishing procedures to provide an orderly method for the Board and the
Association to discuss matters of mutual concern and to reach a mutually satisfactory
agreement on these matters. To this end, free and open exchange of views is desirable and
necessary, with representatives of all parties participating in deliberations.
Reco2Dition
The Board recognizes the Association as the exclusive representative of the clerical staff, as
described above, for purposes of discussion, participation in, and negotiation on matters of
mutual concern. Said recognition shall remain in effect provided that the Association can show
evidence, if requested by the Board, that it has more than 50 per cent of the eligible staff as
bona fide members of the Association in accordance with Article 14 Sections 204 and 205 of
the Public EJV.ployees' Fair Employment Act (N. Y. State).
Ne2otiations Committee
In order to formalize and facilitate an orderly procedure for deliberations, the Board and the
Association agree to the establishment of a Negotiations Committee. The Committee shall
consist of not more than three representatives from the Board of Education and not more than
three representatives from the Association.
The Board and Association representatives mutually agree to exchange, upon request, such
information as will assist the committee in developing intelligent, accurate, and constructive
proposals and programs.
The negotiation meetings of this committee shall be open only to members of the committee.
Should a member group desire the presence of an advisor or resource personnel pertinent to the
subject at hand, prior notice shall be given to the other group. A substitute should be named
by both parties in case of illness.
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Article I (continued)
Ne2otiation Procedure
This agreement shall be in effect for a two year period, commencing July 1, 1999 and ending
June 30, 2001. The Board will provide the Association full opportunity to present its views
and advice before establishing new policy or changing existing policy.
Resolvin2 Dis8ueement
All parties pledge themselves to negotiate in good faith and, in the event of failure to reach
agreement, to utilize such mediatory facilities as may usefully contribute to arriving at
agreement between them. The parties will select a mediator by mutual determination as
establishedby PERBregulations. .
Amendments
Amendments to this agreement shall be mutually acceptable to the Board and the Association.
Articles
All personnel policies, fringe benefits, conditions of employment and salary will be attached
hereto as articles.
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ARTICLE II
Grievance Procedure
DefInition of Grievance
A grievance shall be defined as a claim that the District violated an express term of this
Agreement.
Procedure
A grievance may be raised by the Association or by an employee within the negotiating unit
covered by this Agreement. Once raised, the grievance will be resolved by the following
procedure:
Step 1: Informal Sta~e
The grievance shall be first orally discussed between the grievant and the
grievant's immediate supervisor. The grievant may also discuss the matter with
the Superintendent of Schools or his designee.
Step 2: Formal Staj1;e
A grievance which is not resolved in Step 1 shall be submitted in writing to the
Superintendent of Schools or his designee. The written grievance must be
signed by the grievant and set forth the specific claim being made together with
a statement of the facts surrounding the grievance. Within two (2) weeks after
the submission of the written grievance there shall be a meeting between up to
four (4) representatives designated by the Superintendent of Schools and up to
four (4) representatives designated by the Association for the purpose of
resolving the grievance.
Step 3: Advisory Arbitration Stage
If the grievance remains unresolved after the Step 2 meeting, the Association
may, within a time limit of thirty (30) calendar days after the grievance was
submitted in writing, submit the unresolved grievance in writing to the
American Arbitration Association. The decision or award rendered by the
designated arbitrator shall be advisory and non-binding on the Board. The fees
and expenses of the arbitrator shall be shared equally by the District and the
Association.
Step 4: Appeal Stage
If the grievance remains unresolved after advisory arbitration, the Association
may appeal the grievance in writing to the Board within two (2) weeks after the
date of the arbitrator's decision. The Board shall render a fmal decision within
two (2) weeks after receiving the appeal with, or without, a hearing as it may
deem advisable.
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ARTICLE ill
Employment Specifications
He/She shall be appointed to the position from an eligible list resulting from an Oswego
County Civil Service competitive examination. If no appropriate list is in existence, he/she
may have a provisional appointment and be required to take an examination when it is next
scheduled. Provisional employees shall receive no yearly salary increment. All promotional
appointments will be made from the Civil Service eligible list. Once appointed, employee
shall be placed on the same level of the other classification. The Board of Education will
consider seniority as well as merit in the matter of promotional appointments. Notice of all job
vacancies and openings in the bargaining unit shall be given to the unit president for
distribution to members.
Details on job descriptions may be discussed individually by the Board and the employee.
An educational secretary must not only possess the qualifications listed above, but he/she
should also possess awareness of educational processes and school policies, and have an
understanding of personal relations in a teacher-learning situation.
ARTICLE IV
General Employment Provisions
Section 1: Sick Leave Policy
Full pay shall be granted for the absence of a secretarial employee for personal illness
(personal illness shall include illness or death of the secretary's own father, mother, sister,
brother, husband, wife, son, daughter, stepson, stepdaughter, grandparents, and respective in-
laws or person occupying the position of parent). Sick leave shall be accumulated at the rate of
one day per month. Unused sick time will be accumulative up to 250 days for the duration of
this agreement. The annual allotment of sick leave (12 days) shall be prorated and available
for the employee's use on the fITst day of their employment. Thereafter the annual allotment
shall be credited on July 1st of each year.
Section 2: Personal Leave Policy
Personal leave of four (4) days will be granted for personal business. Application for such
days should be made to the immediate supervisor prior to its use whenever possible. Unused
personal leave will be credited to the employee's accumulated sick leave account at the end of
each fiscal year.
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ARTICLE IV (continued)
Section 3: Vacation Policy
Employees during their first year of service to the District shall be provided one-half (1/2) day
per month as a paid vacation day.
These paid vacation days may not start to accrue until the employee has completed three (3)
months of employment. The maximum number of paid vacation days that a first year
employee may accrue and use shall be four and one-half (4 1/2). After the three months period
of employment, vacation time is earned one-half (1/2) day per month.
It shall be understood that vacation days are earned in the previous year of employment and
taken in the next successive year of employment. Exception: during the fust year of
employment.
I. Employees hired before July 1, 1985
Those employees whose first day of employment began before July 1, 1985 shall
begin accumulating service time for vacation as of July 1st of the year after their
date of employment.
II. Employees hired after July 1, 1985
For vacation purposes all employees employed on or after July 1, 1985 shall begin
accumulating service time for vacation on their first day of employment.
The following schedule regarding vacation days shall apply after the first year of employment:
Starting the 2nd year of service - 10 days + 4 special days through the 4th year of service
Starting the 5th year of service - 15 days + 4 special days through the 12th year of service
Starting the 13th year of service - 16 days + 4 special days
Starting the 14th year of service - 17 days + 4 special days
Starting the 15th year of service - 18 days + 4 special days
Starting the 16th year of service - 19 days + 4 special days
Starting the 17th year of service - 20 days + 4 special days
The four (4) special vacation days (as currently reflected in the above schedule) initially
granted to all employees during the 1995-96 school year will be credited to each employee on
July 1st of each year rather than as per the preceding paragraphs I and II describing pre- and
post 1985 application of vacation time. These four (4) days shall be taken when school is not in
session and with the approval of the employee's supervisor. These days shall not be taken
when such time would necessitate the district hiring substitutes.
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ARTICLE IV, Sect. 3 (continued)
Employees who have worked one-half or more of the work days within a given month shall be
credited with one month of service.
Employees who have worked less than one-half of the work days within a given month shall
not be entitled to any vacation service credit.
Vacations should be scheduled through the immediate supervisor. Vacations normally should
be used within the appropriate year except that five (5) days of vacation may be carried over
into a new fiscal year. The approval/disapproval of the five (5) days (or portion thereot) shall
be at the reasonable discretion of the immediate supervisor.
When written vacation requests are received by the immediate supervisor one (1) month or
more before the effective date of such vacation, a determination (approval or denial) shall be
made within two (2) weeks of such requests. It is understood, however, that district
emergencies may dictate a deviation from such procedure.
Section 4: Holiday Policy
The full-time secretarial employee will have fifteen (15) paid holidays per school year. This
will include any legal holidays plus other floating holidays to be chosen by each secretary with
the approval of her supervisor.
Snow days or other emergency school closing days shall be considered as time off with pay
unless the individual secretary is notified by her supervisor to report to work.
Section 5: Workin2 Hours
Each full time secretarial employee will work a seven and one-half (7 1/2) hour work day
excluding a lunch break from September through June. During July and August, the work day
will be seven (7) hours.
Section 6: Child Rearin2 Leave
A leave of absence for child-rearing purposes for up to one year shall be provided an employee
upon request. Such request should be made to the Board of Education thirty (30) days in
advance of such leave.
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ARTICLE IV (continued)
Section 7: Maternity Leave
Maternity leave will be granted to full-time employee. Employees will be required to give
reasonable notice to the Board of Education that a maternity leave is requested. Maternity
leaves are to be considered as sick time. Sick pay will be paid for any days absence on a
maternity leave in accordance with Section 1 (Sick Leave).
Section 8: Leave of Absence Policy
The Board of Education may, within its discretion, grant a leave of absence, after a period of
three (3) years employment, for a period not to exceed one (1) year. In very special
circumstances, the Board may extend the leave.
Section 9: Jury Duty Leave
Bargaining unit members shall be paid their regular rate of salary for each day of jury duty
served. Any daily fees or expense allowances provided the unit member shall be retained by
the unit member.
Section 10: Bereavement Leave
The District shall grant up to three (3) days per occurrence for death of the unit member's own
father, mother, sister, brother, husband, wife, son or daughter, grandmother, grandfather,
grandchildren, stepchildren, or for the death of the respective in-laws.
Section 11: Smokin2 Policy
It is understood that the use of tobacco products within any school building is not allowed.
Section 12: Health and Safety
The District will ensure that unit employees be provided with a healthy and safe environment.
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ARTICLE V
General Salary Provisions
1999-2000 and 2000-2001
The salaries for all employees covered by this' agreement will receive a 4 %
increase in salary in each year of this two-year contract
APPENDIX" A"
Salary Schedules
1999 - 2001
POSITION
Account Clerks &
Senior Stenographers
Personnel Assistant
$ 21,500
POSITION
Stenographers
Senior Typist
$ 20,500
POSITION
Clerks &
Typists
$ 18,000
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Appendix "A" (continued)
LONGEVITY
The longevity stipends shall be credited to each employee based upon that employee's actual
years of service.
At the 10th year of service to the district: $385
At the 15th year of service to the district: $538
$766At the 20th year of service to the district:
At the 25th year of service to the district: $902
At the 30th year of service to the district: $1154
ARTICLE VI
New York State Employees' Retirement
All classified employees in the negotiating unit shall continue to receive 1/60th
non-contributory retirement benefits retroactive to 1938, Section 75 i. Any improvements in
retirement gained by another unit shall be made available to the Secretarial Unit.
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7.1
A.
B.
C.
7.2
ARTICLE VII
Health and Dental Insurance
Insurance Plan and Premium Payment
All Employees
The District shall provide, at its own cost, Life, Accidental Death & Dismemberment
Insurance ($5,000 per employee), and Disability Income Benefits at benefit levels as
follows:
1. Monthly maximum earnings to 60%.
2. Length of benefit to age 65.
3. Maximum monthly benefit to $ 3,000.
Basic Health Insurance
The Basic Health Insurance program in effect will be Central New York Health
Insurance Trust (or equivalent plan thereto) with the $2,000,000 lifetime master
medical limit and the 20% (after meeting annual deductible) prescription drug card.
The premium contribution for members of this unit shall be $12 per month for those
who elect Individual coverage and $24 per month for those who elect Family coverage.
Inactive Employees
The District will cease making premium contributions on behalf of employees (other
than those off on accrued sick leave) who are off the active payroll for ninety (90)
consecutive school days or more. Subject to the terms and conditions of the policy,
such employees may continue their coverage by assuming the full cost of their
applicable premium.
7.3 Chan2e of Insurance
The insurance coverage and/or carrier may be changed during the term of this
agreement by the written, mutual agreement of the Board and the Association.
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Articlevn (continued)
7.4 Dental Insurance
The District will contribute 100% of the cost of the individual employee's Blue
Cross/Blue Shield of CNY Prime Blue Dental Plan. The District shall not be liable for
any costs of the plan that exceed the amount of the individual plan. Retirees may
retain coverage in the dental insurance program at their own expense.
7.5 Optional Payment in Lieu of District Covera2e
Employees who have health insurance coverage through his/her spouse and elect to opt
out of the district's health insurance plan will receive a one time payment equal to 1/3
of one year's annual cost of the premium for the plan in which the employee was
enrolled. The employee shall not be able to join the plan for three years unless there is
a death, divorce or loss of insurance coverage by the spouse in which case the employee
can re-enroll without loss of penalty. If the employee elects to rejoin for any other
reason, the employee must reimburse the district for the opt out stipend previously
paid. This provision is renewable each three (3) year period when the "employee shall
be eligible for another opt-out bonus payment of 1/3 of one year's annual premium
payment.
7.6 InsuranceIDBproveDBent
The parties agree that if there is an improvement in health and dental insurance
(Articles VII and X), which results from negotiations with the Teachers Association, it
will automatically be provided to the eligible members of the Secretarial and Office
Staff Association - effective date of implementation with the Teachers Association.
ARTICLE VIll
Professionallm.proveDBent
The ultimate goal of a conscientious education secretary is to provide smooth continuing
service as a necessary part of the multi-phase educational process. The quality of our work
directly, but often invisibly, influences the final by-product, education. We realize it is
essential for us to keep pace with the changes in, and new approaches to our profession.
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Article VIll (continued)
To keep up to date and grow professionally, it is necessary that secretaries be allowed to attend
conferences, the Oswego County Educational Secretaries Association meetings, and have
visitation days. The members of the secretarial group will be eligible for such educational
experiences with board approval.
1. The Oswego County Educational Secretarial Association is offering workshops,
conferences, and courses to all members on a county-wide basis. Attendance at
the offered workshops, conferences, and courses is encouraged and supported by
the Board of Education.
2. Clerical staff, with board approval, will be eligible to attend secretarial
conferences, with expenses to be defrayed by the Board.
3. Teacher workshop days will be used for secretarial meetings for professional
improvement. (Example-visit other schools to observe their methods of
operation or hold a secretarial workshop to discuss new methods or etc.)
4. Professional Improvement Increment:
Unit members will be paid $150 as a permanent salary increase, upon the
completion of every three (3) credit hours or thirty (30) clock hour course which
will lead to the professional growth of the secretarial staff of the school district.
The course must have Board approval. Full payment for such hours/courses
shall be payable no later than the next regular paycheck subsequent to Board of
Education approval. The District shall pay for such hours or course work to a
maximum of forty-five (45) credit hours (15 such courses or 450 clock hours).
ARTICLE IX
Dues Check-Off
9.1 Forms of Dues Deduction
The Board agrees to deduct from the salaries of employees within this negotiating unit,
membership dues for the Association as said employees individually and voluntarily
authorize the Board to deduct and to transmit the monies promptly to Mexico Academy
and Central School Full-Time Secretarial and Office Staff Association. Employee
authorizations shall be in writing in the form set forth below:
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Article IX, Sect. 9.1 (continued)
DESIGNATION AND PAYROLL DEDUCTION AUTHORIZATION
(Print) Name: Last First Middle Building
To: Board of Education of Mexico Academy and Central School District
Pursuant to Chapter 392, Laws of 1967, I hereby request and authorize you to deduct
from my salary and transmit to the Mexico Academy and Central School Full-Time
Secretarial and Office Staff Association the dues as certified below. I hereby waive all
right and claim for said monies so deducted and transmitted in accordance with this
authorization and relieve the Board of Education and its officers from any liability
therefore. This authority shall be continuous while employed in this school system or
until withdrawn by written notice as specified in Section 5.5.
Mexico Academy and Central School
Full- Time Secretarial and Office
Staff Association
Employee Signature Date
9.2 Certification of Dues to be Checked-Off
The Association shall certify to the Board in writing the current rate of its membership
dues. Any change in the rate of the above membership dues shall be given to the Board
thirty (30) days prior to the effective date of such change in dues deduction.
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Article IX (continued)
9.3 Time of Deduction
The total annual membership dues for the above designated professional association,
certified as mentioned above, shall be deducted in seventeen (17) equal installments
beginning with the first pay period in November. No later than two weeks prior to the
first scheduled paycheck in November, the Association shall provide the Board with a
list of the original signed dues for the designated associations.
9.4 Transmittal
The Board of Education shall, following each pay period from which dues deductions
are made, transmit the amount so deducted to the Association. Each transmittal shall be
accompanied by a list of those members who withdrew payroll deduction
authorizations.
9.5 Withdrawal of Authorization
An employee may withdraw his authorization at any time by written notice received by
the Board of Education at least two (2) weeks prior to the effective pay period.
ARTICLE X
Health Insurance for Retirees
1. Effective July 1, 1996 the district will pay 60% of the health insurance premium for
individual coverage or it will pay 60% of the health insurance premium for family
coverage for 10 years following retirement, for all unit members with a minimum of
twenty years of service in the district.
2. An employee who retires, under the provisions of the State Employee Retirement
Program, shall receive a continuation of the Group Health Insurance Plan as described
in Article VII in which the employee participates. A retiring employee who is enrolled
may secure continuation of health insurance at no cost to the employee through the
payment of health insurance premiums by converting unused sick days to a maximum
of 250 days to a dollar amount at a rate $85 per day. Coverage will continue until the
amount is exhausted.
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Article X, 2. (continued)
In accord with current practice, the bargaining unit member or surviving
spouse/dependent may continue coverage after the amount is exhausted at the group
rate.
3. Unused Sick Leave/Option
Employees shall have an additional option, in lieu of Option 1. above, to receive a cash
payment of $40 times the number of unused sick days remaining at the time of
retirement up to a maximum of 250 days. This cash option is in place of receiving
health insurance.
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ARTICLE XI
Duration
This agreement shall take effect July 1, 1999
and shall be in effect until June 30, 2001.
SIGNATURES
For the District: For the Association:
~
j); ~
Dr. Robert E. DiFlorio
Interim Superintendent of Schools
~K~
resIdent, ASSOClanon
~rifJa~-.J~
~~~Dr. Chad Dawson
President, Board of Education
Date
~~ C ~~
Negotiating Team Member
Date
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Memorandum of Understanding
1999-2001
The District and the Association agree that should the District create any new full-time
secretarial or clerical staff position different from any as now described and represented by the
Association, but one that represents a promotion, then that position will be created at the
predetermined salary level $1,500 higher than the present position. Such placement will be
determined by the District and shall remain during the term of this labor agreement. It is
recognized that upon expiration of the agreement, either party may request a review of this
determination and such should be subject to the negotiation process.
For the District: For the Association:
?~ J),.~
~en~]n~9-Superintendent of Schools
Date Date
-17-
Accrued
I As of 4-1-96 0 0 1/2 Day 0......
00
I
Credited
As of 7-1-96 4 12 1/2 Day 4
Continue to accrue regular
vacation days per month
Credited
As of 1-1-97 0 0 2 Weeks 0
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Appendix B
Application of Paid Time Off Provisions as described in Article IV
The following is an example for one employee hired January 1, 1996:
Personal Leave
Days
Sick Leave
Days
Special Vacation Days
Regular Vacation (To be taken when school
Days is not in session)
Credited on
Hire Date 1-1-96 2 6 o 2
Credited
As of 7-1-97 4 12 o 4
